How to Add a Note to a Reportable Event
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2. While in the Reportable Event, click on the “Show” menu at the top right of the page and select “Notes List.”
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3. Atthe Notes screen, click ADD. Enter the Title of the note and the date, click NEXT

The Motes List page provides the capability to manage notes for a person, provider, o
Motes can stand-alone. Motes can be linked to people andior providers.
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4. Atthis screen, select DS Reportable Event Note.
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5. Complete the note by adding the pertinent information and click SAVE. You may exit the Reportable Event.
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